CRYSTAL IMAGE PHOTOGRAPHY REQUIRED CHECKLIST
PLEASE FILL OUT AND SUBMIT VIA EMAIL OR MAIL TO US NO LATER THAN TWO WEEKS BEFORE THE WEDDING
No.1 CEREMONY 
· What time is the Ceremony?

· What is the name of the venue?

· What is the address of the venue?

· What time do you want to start photos? (we recommend 1.5 to 2 hours before the ceremony)

· Does the venue have a coordinator that I should be in touch with? If yes, what is their number?

· Does the venue have any restrictions we need to know about? Every venue has its own unique do's and don'ts in regard to photography. Be sure to ask your venue about any restrictions of time or access so that we can help design the most streamlined approach to capturing your beautiful day!

· Will the Ceremony be indoors or out? If outdoors, do you have an alternate location in case of inclement weather?

· Will you be having a receiving line? While a receiving line is a great way to greet all of your guests, please consider that the polite amount of time to converse with each guest will require an average of 30 seconds. That means for each 100 guests at your wedding you will need to allocate 45-50 minutes to welcome them. Be sure to allow for this estimated amount of time in your schedule.

·  Number of Brides Maids and Matrons/Maids of Honor

·  Number of Groomsman and Best men

· Will you have flower girls and/or ring bearers?

· Names of Brides Parents (let us know if there are step parents

· Names of Grooms Parents (let us know if there are step parents

· Number of Brides Brothers and Sisters

Number of Grooms Brothers and Sisters
No.2 RECEPTION
· Is the reception at the same venue as the ceremony? 

· What is the address of the reception venue?

· Will the reception be indoors or outdoors? If outdoors, Is there an alternate location in case of inclement weather?  

· Will you have a cocktail hour? A cocktail hour affords time for portraits while the wedding crowd is entertained. It also provides a moment for the photographer to capture the beauty and detail of the main reception hall before it fills.

· If having a cocktail hour, what time will it begin?

· What time will the reception begin?

· What time will you be announced at your reception? 

· Which events will be happening at your reception? Not everyone will make it to the end of your party! Consider planning key reception moments early enough so that those with small children, the elderly, and your out-of-town guests feel they can leave without missing anything. This will also help your photographers maximize the time you have contracted together and ensure those all-important events are covered. The options below are placed in the order most often recommended by the wedding industry.

1. Arrival of guests in main reception area

2. Intro of the Wedding Party

3. Blessing or announcement of dinner

4. Meal

5. Cake Cutting

6. Toasts

7. Couple's First Dace

8. Father & Daughter Dance

9. Mother & Son Dance

10. Bouquet & Garter Toss

11. Dancing remainder of the night

12. Special Exit
No.3 VENDORS
· Which Vendors will be helping you? Not only do we need some of this information to help with your timeline, we also like to give credit on our blog to your amazing vendors. 

· Please list Name of Business

· Phone number of contact

· Name of contact

· Website

1. Florist (also what time will the flowers arrive at the portrait location?)

2. Event Planner

3. Bakery

4. Salon (or Make-up artist & Hair Stylist)

5. DJ or Band

6. Videographer

7. Dress Designer (or dress boutique)

8. Tux Rental


No.4 YOUR PHOTO'S
A good series of Bride and Groom portraits usually requires a minimum of 30 minutes and are best completed before the ceremony. We'll even set up a "First Look" to capture the surprise and specialness of that moment when you see each other for the first time. This is a beautiful time carved out before the ceremony for just the two of you to delight in each other and breathe before the arrival of guests and fanfare. You can talk, pray, kiss and really relish this amazing moment that may be the only time that you are alone all day. We will be nearby unobtrusively capturing these private moments so that you remember the feeling forever. This also frees you up to attend the cocktail hour or reception while your guests are not kept waiting. 

Going traditional? That's okay too! Just remember to allow enough time between the ceremony and reception for these special photos.

· Will you be seeing each other before the ceremony?

· Do you have a location in mind for a First Look or would you rather us find the ideal spot?
No.5 PRODUCT DELIVERY
· What will be your mailing address after the wedding?
No.6 ABOUT YOUR WEDDING
· Tell us a little about the theme or style of your wedding day.
No.7 MOST IMPORTANT
· What is the most important aspect of your day that you would like for us to try and capture?
No.8 CONTRACTED TIME
· If the time that you have contracted me for will not cover all of your wedding day activities, is it more important that you have "getting ready" shots or the ones exiting your reception?

No.9 CONTACT INFORMATION
· BRIDES CONTACT NUMBER DAY OF WEDDING

· GROOMS CONTACT NUMBER DAY OF WEDDING

· ANY OTHER NUMBERS YOU FEEL WE MAY NEED
No.10 SPECIAL REQUEST OF PHOTOS
Any other important information you feel we need to be aware of the day of the wedding (example, step parents or those who may not get along well in photos together)
Please note: I will call you the WEEK OF THE WEDDING to go over all the details and photography start times, etc. Once I have all of this information I will email a sample photo timeline
Please be aware that it is very important to have all members of your wedding party including parents dressed and ready on time for the scheduled start time of photos so that the day will run smoothly. We are not responsible for any missed photos due to lateness.
